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Who Must Register And Why

U.S. Department of State

Manufacturer / Exporter

* Any person who engages in the U.S. in the business
of manufacturing or exporting defense articles or

furnishing defense services is required to register with
DDTC

* USG agencies acting in an official capacity are
exempt

* Required by AECA Section 38 & ITAR Part 122




Who Must Register And Why

U.S. Department of State

Broker

* Broker means any person described below who engages in the
business of brokering activities:

(1) Any U.S. person wherever located:

(2) Any foreign person located in the U.S.; or

(3) Any foreign person located outside the
U.S., if owned or controlled by U.S. person

* USG agencies, foreign governments and international
organizations acting in official capacity are exempt

* Required by AECA Section 38 & ITAR Part 129




Consolidated Registration and Fee

U.S. Department of State

* Consolidation of U.S. person
manufacturer/exporter/broker registration and
elimination of separate broker fee

Consolidation to be triggered by expiration of
manufacturer/exporter registration not broker
registration expiration

Consolidations will require an updated broker report
— discussed further in §129.10




Registration Requirements
(ITAR Part 122 & 129)

J.S. Department of State
U.S. manufacturers /exporters and service providers receive “M” code

U.S. and foreign brokers receive “K” code

First — submit electronic payment - exact payment instructions available at
www.pmddtc.state.gov

Second - complete DS-2032 form, prepare attachments, & submit
electronically via the Electronic Form Submission (EFS)

Maintain registration and notify of changes
* Most material changes provided w/in 5 days of effective date

60 days in advance of an intended sale or transfer to a foreign person of
ownership or control of the registrant or any entity thereof

Some material changes due with registration renewal

Annual Broker Report, including no activity, due with registration renewal

Guidance and forms available at: www.pmddtc.state.gov




Registration Package

U.S. Department of State

DS-2032 Statement of Registration:

* Legal name, address & structure

* Senior officers, directors, owners
Payment effective date and last 5 digits of account
Intermediate parent through ultimate parent

Subsidiaries & affiliates owned and controlled by registrant
engaged in manufacture/export or brokering of defense articles and
services

Certification of eligibility status
Authorization to do business under legal name
Foreign ownership or control

Signed & certified by senior officer

E-mail address for registration correspondence and third-party
contact




Registration Package

: . . U.S. Department of State
Certification Statement Details:

Certification that parent, subsidiary, or other affiliate listed; or any of
its executive officers, president, vice presidents, directors, secretaries,
partners, members, or other senior officials:

* Not indicted or convicted
* U.S. criminal statutes in ITAR 120.27, or

* Foreign criminal law on exportation of defense articles where
conviction carries minimum term of imprisonment of greater
than 1 year;

Not debarred or temporarily suspended
Able to obtain licenses from a USG agency
See ITAR 120.1(c¢)

Foreign Ownership & Control Disclosure




Electronic Registration via
Electronic Form Submission (EFS)

U.S. Department of State
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Exporter Eligibility
ITAR §120.1(c)

U.S. Department of State

U.S. person* (ITAR §120.15)
Registered with DDTC (ITAR Part 122)

Empowered Ofticial (ITAR §120.25)
— Directly employed by registrant in a position having authority for policy

or management
Legally empowered in writing to sign license applications or other
requests for approval
Understands the provisions and requirements of various export control
statutes, regulations, civil and criminal liability, and administrative
penalties for violating the AECA and ITAR

Has independent authority to:
* Inquire into any aspect of a proposed export, import, or brokering activity
* Verify the legality of a transaction and accuracy of information
* Refuse to sign any license application or request for approval without prejudice or
adverse recourse




Validity Term & Fee Amounts

U.S. Department of State
* Registration valid for 1 year

* Three-Tier Fee Structure
Tier I: $2.250

no final action on any license first year of new registrants

Tier II: $2,750

10 or fewer licenses with final action

Tier llI: the lesser of (but not <$2,750):

$2,750 + $250 for each license 3% of total dollar value of
>10 with final action applications

* Excluded: CJs, reports, GC’s or licenses denied, revoked, or returned
without action (RWA’d)

* Registrants informed annually of renewal fee & calculation details




Fees and Registrants

U.S. Department of State

Beginning January 1, 2014, all registrations must be submitted
electronically

Fee challenge & hardship provisions
* Challenge number of licenses in fee calculation
* Qualify for hardship
— Payment schedule with no change in fee amount
— Fee must exceed $3,500, 1% of year’s gross sales

President’s “National Security Directive” requires 75% self-
financing

* Improvements to licensing function, timeliness and predictability, IT
upgrades




Common Errors and Suggestions

U.S. Department of State
Do not attempt to register using DBA or fictitious name

Do not send a check instead of electronic payment

MUST use the most up-to-date DS-2032 on website

Signatory must be a senior officer of the company and listed in block 7
Include citizenship information

Include documents issued/endorsed by Gov’t to do business in the U.S.
List name of company payment was sent under

[nclude copies of visas/Green Cards in the registration packet for officers
who are foreign citizens residing in the United States

Call DTCC if registration package has been submitted and then electronic
payment is ultimately rejected (after at least two attempts)

Failure to receive a confirmation and tracking number denotes a failed
submission and requires re-submission.

Keep current contact e-mail address — and “whitelist” state.gov!




Hints on Submitting a
Registration Renewal Package

U.S. Department of State

Lapsed registration - unable to obtain authorizations or invoke
exemptions

Submit to DTCC 60 days in advance of expiration
Cite existing registration number on DS-2032
Highlight changes

Include copy of renewal fee letter with submission
Revise USML categories

Include broker activity report

Same basic requirements as new registrants

Keep registration information current — including contact e-mail




Adjudicating your Registration

U.S. Department of State

Internal Review:
Submissions are sorted alphabetically and by number to registration
analysts for review
Analyst verifies payment information is received and accurate

Analyst ensures accuracy of information in DS-2032 and compares
information from any previous submissions

Analyst ensures all required attachments are included, complete, and
accurate

Analyst will contact registrant to fix or provide any missing information
Analyst will import information into DETRA registration database
Screening of Registration submission is completed

Analyst will print registration complete letter for signature

After final review and signature, registration will be emailed to the
contact provided in Block 12 of the DS-2032.




Timeline: Adjudicating your
Registration

U.S. Department of State

Delays to registration processing timelines:

Submission of hard copy registration
Mailing of checks instead of electronic payment (i.e., FedWire and ACH)
Multiple submissions

Not including your registration code, or indicating you are a new company
when submission should be a renewal

Unable to locate payment information

Payment was submitted under a name of parent or other organization
Payment information was incorrect, and must be returned
Signatory is not a senior officers listed in block 7

Documents are not attached: (e.g., State Articles of Incorporation)
Not providing citizenship information in block 7 (drop down menu)
Not providing copies of permanent resident cards

Unable to submit or resubmit in EFS due to technical errors or
incompatible software

Using the incorrect version of the DS-2032 form

Large submissions



§122.4 Material Changes

U.S. Department of State
S Day Material Changes
* Change 1n eligibility or violation of a foreign criminal law on
exportation of defense articles where conviction carries a
minimum term of imprisonment of 1 year

Change in information contained in the Statement of Registration
such as: registrant name, address, legal organizational structure,
ownership or control, the establishment, acquisition, or divestment
of a U.S. or foreign subsidiary engaged in the manufacture or
export of defense articles or services

Change in board of directors, senior officers, partners, or owners

Follow our web guidance and templates!

http://www.pmddtc.state.gov/registration/notification_chreg.html




§ 122.4 Material Changes
(Continued)

U.S. Department of State

60 Day Notifications:

* Any intended sale or transfer to a foreign person of ownership
or control of the registrant or any entity thereof.

Upon Registration Renewal:

* Consolidation of manufacturer/exporter and broker
registrations

 Changes to remove partially-owned or not otherwise controlled
subsidiaries or affiliates*

* USML category revisions




Material Changes

Notification Requirements

U.S. Department of State

Submit in writing by mail (overnight preferred), on Registrant’s letterhead. Must be
signed by a senior officer listed in Block 7 of the DS-2032

Brief summary of the changes and effective dates

DTCC-issued registration codes for all registered parties

Name, email, and telephone number for a knowledgeable point of contact
Review DDTC website for notification templates

For reorganizations and ownership changes:
* Before and after organizational charts
Names, addresses, and telephone numbers of all firms involved
Names of the ultimate as well as intermediate owners
ITAR compliance program(s)

http.//www.pmddtc.state.gov/registration/notifi cation_chreg. html




How to Obtain
Further Guidance

U.S. Department of State

General Questions - 202-663-1282 and
DDTCResponseTeam(@state.oov

Advisory opinion may be requested from DDTC
regarding export or registration (ITAR Part 126.9)

www.pmddtc.state.gov




